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The process for importing Aspect invoices to QuickBooks is the same as importing sales.  You must 
first create an export file from Aspect and then import that file with QuickBooks.  You can filter the 
export file to include any date range or type of invoices you want.  

Exporting Invoices from Aspect for QuickBooks

 
 
 
 

NOTE: Aspect vendors, inventory items, and inventory groups must be properly setup 
before you can export invoices to QuickBooks.  Call Bullseye Controls for more details.   

CROSS-CHECK ASPECT INVOICES AND HARD COPIES 
1. Log on to Aspect  

2. Go to Invoice Entry from the navigator (or from top menu Inventory > Edit Invoices) 

3. Use the binoculars to filter the list of invoices for the date range you want, and print the ledger 

4. Get out the actual hard copy for all invoices that came with delivery for the date range 
5. Compare the filtered invoice ledger in Aspect with the actual invoices and confirm data: 

• Invoice Date 
• Invoice Number 
• Due Date (if applicable) 
• Invoice Amount 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Use the binoculars to sort 
the display of the Invoice 
ledger to view the invoices 
you want to export  
 
Sort by date and filter by 
week-to-date or month-to-
date.   
 
Try another sort and filter if 
you can’t locate an invoice 
– the date or vendor may 
have been entered wrong 
 
Compare the actual hard 
copy invoices with the 
invoices listed before 
creating the export file 
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CREATE ASPECT EXPORT FILE 
7. From the Aspect Invoice Ledger window select Edit > Export to QuickBooks 
8. Complete the QuickBooks A/P Export window 
9. Click OK to create the export file 

 

 

 

 

Note: You can create one export file that contains several invoices.  The Dates, Invoices paid by,
and Posting selections allow you to filter which invoices will be included in the export file.  A 
policy for how to mark the Invoices paid by selection will help control what goes to QuickBooks
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� Name the export file with the ending date of the 
invoices.  Sep24 in the example  

 
� Pick the date range that includes the invoices you want 
 
� Filter the selected invoices by using the Invoice paid 

by check boxes 
 
� Use the Mark Invoices as Posted and Include Posted 

invoices options to keep track of what invoices are 
already in an export file 

 
� The G/L account should be Accounts Payable 
 
� Fill in the Class if you are using classes in QuickBooks  

TIP: We suggest creating a folder to store invoice export files so you know where to find them.  
We use C:\Aspect\InvExp.  Limit the name of export files to 5 characters, such as Sep24 

If you need to export an invoice that has already been exported you can either:  
A. Check the box for “include invoices already posted” and select a date range 
B. Open the invoice and uncheck the “posted” box in the lower left corner 

NOTE:  “Posted” indicates an invoice has been exported, not that it was imported to QuickBooks.  

Importing an Aspect Invoice File With QuickBooks  
 

1. Open QuickBooks for the company being used 

2. Go to File > Utilities > Import 

3. Browse to find the export file that was created in Aspect – Look under file types “All files (*.*)”  

4. Select the file, and click OPEN to import the file – QuickBooks will give you a confirmation if the file 
was imported correctly 

5. In QuickBooks, view the vendor detail to confirm the correct data has been imported 

For More Information On Using QuickBooks With Aspect Call Bullseye Controls 


