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Step 1 – The first step is to enter in your new POS items into your POS System.   
 

If you are using H.S.I., you will need to assign a PLU and REF number to each 
new item.  The PLU and REF number needs to be unique for each item. 
 
If you are using Panasonic, you will need to assign a PLU number to each new 
item.  The PLU number needs to be unique for each item. 

 
If you are using Aloha, OnePOS, or Micros, you will simply need to add the item.  
A PLU or REF number is not required as the POS system automatically assigns a 
unique number. 
 
If you are unsure on how to accomplish this, please contact your POS Provider.   
 

Step 2 – The second step is to determine what PLU or REF numbers are available.   
 
 Open Aspect > Inventory > Edit Recipes 
 

 
 
 
 
 



 Next, click on the Binoculars, choose “Menu Items by Number”, and hit OK 
 

 
 

A list will appear by number.  Simply assign a logical non-used number to the 
item in the POS system based on this list. 

 
Step 3 – Import from your POS System 
 

If you are using H.S.I., you may import real time data by choosing Action / 
Import POS Totals. 
 
If you are using Panasonic, Aloha, OnePOS, or Micros, you will need to wait until 
the following day until the files are created by the POS System.  Once they are 
created, you may import data by choosing Action / Import POS Totals. 

 
Step 4 -  Setup Recipe 
 

Once the information is imported from the POS System, you may now add the 
correct ingredients to cost out the new menu item.  To add to the new menu item, 
simply go to Inventory > Edit Recipe > Double click on the new item and you 
will see an Edit Recipe Box.  The menu item name, group, sale price and menu 
number all come from the POS system.  DO NOT change them.    

 



 
 

When you list the ingredients used to prepare the menu item, they will produce 
some quantity, usually one serving.  This is the 'Gross Yield'.  Practically every 
menu item will have a 'Gross Yield' and 'Serving Size' of 1 serving.  The only 
exceptions will be batch recipes.     
 
To begin adding ingredients, click on the Insert button.  Select an inventory item 
and enter the quantity that should be used in the recipe.  The 'Description' field is 
not required.  Some quantities can be confusing and the description is used to 
further explain why you entered '.16 each' for example.  You might enter 'one 
slice' in the description. 
  
You are free to use any sizes you like when adding ingredients.  If the program 
does not know how to convert from one size to another it will pop up a window 
asking you for the conversion. 
 
If you don’t know the exact BWW recipe, please contact BWW Support to obtain 
the proper recipe ingredients and quantities. 
 
Once done, simply click OK. 
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