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Edit Daily Labor 
 

1. Under the Payoll Menu, Choose the option for “Edit Daily Labor”. 
 

 

 

2. Select the Store you are entering information for (ie..Villa San Diego)  
 

 

 
a. Click on “OK”. 
b. This will show your Daily Labor “by date” 

 

. 



3. To Review Daily Labor, Make Time Clock Adjustments and Sales/Tips Adjustments: 
a. Chose the date that needs adjustments. 
b. Right Click and chose “Edit Record” 

 

 

 
c. To make time clock adjustments, simply chose the employee and click on “Edit”. 

 

 

 
d. On this screen you can change the “Time In”, “Time Out”, “Rate” and “Break-Times”. 



e. To Change the Employee’s Sales and/or Tips, chose “Sales”. 
 

  

 
f. Here you can make adjustments to sales, tips, covers and counts. 
g. After you complete the pages chose “OK”. 

 


