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Step 1 — Go to the PFG website
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Step 2 — At the welcome page, choose “Order Entry” on the left
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Step 3 — Log into your PFG Account on the website

ISE- AUTHORIZED USERS ONLY
& | http:/jeastern.onlinefoodservice2, comipnet/eOrder Serviek?SCRMDES T=SIGHONSS CRNFRME=FrameSet & COMP=Pawel

ZFZ7 | Performance Food Group
Powell

Home Page | Quick Start Guide | Latest Release Notes

Please Enter Your User ID and Password:

User ID:

Password:
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I™ Forgot your password? Enter your
User ID above, check this box, then
click Sign In and we'll email your
password to you!

] R N O Y R N

Step 4 — Choose “Order” and then “History”
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Your Poy:

Welcome
000018603

View any order by clicking on the Order Number.

Ship Date ( structions ]

r 2 07/05/2007 0 0 $0.00 pending
07/04/2007 51 a $1679.99 In Use

06/28/2007 48 o $1758.91 In Use
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Step 5 — Once in the “History Screen”, click on one of your orders.
=

linsfoodservicez, comjpret/eCrderServiet |

! Performance Food Group
Powell

Your Power Net Orders Refresh |
OO 128 SMITHAVENUE Weicome
THOMASVILLE, GA 31792
Items 1 - 2 of 2 View any order by clicking on the Order Number.
| Order Type | Order Date Ship Date Qty Qty Ship Total Invoice 5
Order 07/04/2007 51 o $1679.99 In Use
Order 06/28/2007 48 o $1758.91 In Use
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Step 6 — You will now have all the detail for that particular order you selected.

ISE- AUTHORIZED USERS ONLY

| Perfermance Food Group
Powell

Order Form from History Save Quick Add Summary Place Order Advanced |~
Customer: GRANDDADDY'S BBQ - 18603  Order #: 15043 Quantity: 0 AnEeal
Ttems 1 - 13 of 173 Search: Order Form ~| Go Page izl
Category! Clear Quantity
Create Custom Guide
DISPENSING EQUIPMENT (02735) Delete Order
1 1CT  sca DSPNSR TOILET TISSUE DBL SMKD S S] 1 14.13 e
POTS/PANS/UTENSILS (02774) Bt
2 1 48 CT MILKCO JUG GA EMPTY l— 28.12 1 06/22]2007
CLEANING ACCESSORIES (02814)
9 1 12CT  ROYAL PAD 5/S SCRUBBER I— 4.00 1 06/04/2007
SKIN CARE (02841)
7 4 1000ML AFFLAB SOAP HAND FOAMING ANTIMIC — 60.07 1 06/25/2007
CLEANERS (02861)
] 6 1GA POC BLEACH l— 9.08 1 06/07/2007
a4 1GA  AFFLAB CLEANER PINE AP EVERGREEN ] 22.70 06/25/2007
2 1GA  sspc SANITIZER SUPER SAN QUAT 23% 1 47.40 1 08/04/2007
2 1GA  AFFLAB FLOOR TREATMENT KT_CLEANER EZ 1 35.90 1 06/25/2007
2 1GA  AFFLAB DEGREASER DOUBLE_KWIK 1 32.93 1 06/15/2007
WAREWASHING (02881)
1 5GA AFFLAB DETERGENT DISH MACHINE LOW_TEMP [ | 59.15 1 06/29/2007
4 1GA  AFFLAB DETERGENT DISH MANUAL ECO_PINK ] 22.95 1 07/04/2007 [
1 5GA  AFFLAB RINSE AGENT KLEER_KWIK 1 63.98 1 08/11/2007
BAGS/WRAPS/FILTERS (02901) -
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Step 7 — From the detailed order screen, click on “"Advanced” and “Export”

[ Pro-ponwrLL - icoso nterne Explorer provled by YARDHOUSE- AuTADRIZED UsERs vy RI=EY
[e pijjeastom.orlinefoodservice? comjpretfeorderserdet =l
_-'_5’,:' | Performance Food Group
Powell
_ status || order || Account || Reports || admin || nems || sionom || e
Order Form from History Save Quick Add Summary Place Order Advanced ||
Customer: GRANDDADDY'S BBQ - 18603  Order #: 15943 Quantity: 0 Aneerch
Ttems 1 - 13 of 173 search: | P
Clear Quantity
Item | Pack Create Custom Guide
DISPENSING EQUIPMENT (02735) Delote Order
995220 1 1CT  SCA DSPNSR TOILET TISSUE DBL SMKD S 14.13 i
POTS/PANS/UTENSILS (02774) ‘Comma Export
20882 i 48 CT  MILKCO JUG GA EMPTY 287an 1 08/22/2007
CLEANING ACCESSORIES (02814)
547849 1 12T ROYAL PAD S/S SCRUBBER 4.00 1 06/04/2007
SKIN CARE (02841)
970487 4 1000 ML AFFLAB SOAP HAND FOAMING ANTIMIC 60.07 1 06/25/2007
CLEANERS (02861)
6 1GA POC BLEACH 9.08 1 08/07/2007
4 1GA AFFLAB CLEANER PINE AP EVERGREEN 22.70 08/25/2007
2 1GA  SSDC SANITIZER SUPER SAN QUAT 23% 47.40 1 06/04/2007
2 1GA  AFFLAB FLOOR TREATMENT KT_CLEANER EZ 35.90 1 06/25/2007
24 2 1GA AFFLAB DEGREASER DOUBLE_KWIK 32.93 1 06/15/2007
‘WAREWASHING (02881)
L 1 5GA AFFLAB DETERGENT DISH MACHINE LOW_TEMP 59.15 1 08/29/2007
4 1GA AFFLAB DETERGENT DISH MANUAL ECO_PINK 22.95 1 07/04/2007 —
1 5GA  AFFLAB RINSE AGENT KLEER_KWIK 63.98 1 06/11/2007
BAGS/WRAPS/FILTERS (02901)
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Step 8 — When prompted for the export, you will choose “Save”. Save this file to the
c:\aspect\pfg folder. If you don't have a “pfg” folder, you will need to create it first, then simply
store the files here.

File Download x|

Do you want to open or zave this file?

Mame: export.bxk
Twpe: Text Document, 23, 4KE
From: eastern, onlinefoodserviceZ, com

Open Save

harm your computer. If pou do Aot trust the zource, do not opet or

|-- y‘h Yhile filez from the Interet can be useful, zome fles can potentially
b zave this file, What's the risk?




Step 9 — Open Aspect and go to Inventory / Edit Invoices

“* aspect Software ¥6.30 - [Invoice Ledger, Sample Store]

Q Ele Edit Action Payrol Sales Inventory Setfings Window Help
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Re7sa7 The Salad Factary
11 ik ice

petty Cash
Petty Cash

Due Recard

Date Number Wendar Date Amournt Paid By Posted o
031397 RO3E5604 Dexters Farm 04-03-97 13475 Petty Cash Ve 124
03-13.97 Fe217647 Epi De France 04.12.67 1530 Petty Cash ves 133
031397 R463148 Inland Seafood 03-28-87 468,50 Petty Cash ves 131
031387 R469746 Inlanc! Seafood 03-20-97 38273 Petty Cash es 151
03-13.97 Fe 23606 Monarch Fondservice 04.12.67 1,551.59 Petty Cash ves 115
031397 1 466PREM Premium Beverage 03-13-87 140,55 Check ves 139
0313-97 R135457 Roysl Produce Company 03-27-97 5575 Petty Cash ves 129
03-13-97 Fil 6453 S Matural Energies 03-20-97 27560 Petty Cash Ves 137

R3z2408 Servitex 04-12.97 7818 Petty Cash ves 127

136
121

776125

{[Thu, Jui'5, 2007 [lbama [ At

Step 10 — To import the file, go to Edit / Import Electronic Invoice. You will then be prompted to
choose the path of the file. You will need to navigate to c:\aspect\pfg and find the file you wish

to import. When you have it selected, click OK.
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