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Step 1 – Go to the PFG website 
 

 
 

 
Step 2 – At the welcome page, choose “Order Entry” on the left 

 

 
 

 
 



 

Step 3 – Log into your PFG Account on the website 
 

 
 
 

Step 4 – Choose “Order” and then “History” 

 

 
 

 
 



 

Step 5 – Once in the “History Screen”, click on one of your orders. 

 
 

 
 

Step 6 – You will now have all the detail for that particular order you selected.  

 

 
 

 
 



Step 7 – From the detailed order screen, click on “Advanced” and “Export” 

 

 
 

Step 8 – When prompted for the export, you will choose “Save”.  Save this file to the 
c:\aspect\pfg folder.  If you don’t have a “pfg” folder, you will need to create it first, then simply 

store the files here. 

 

 
 
 

 
 

 

 
 

 



Step 9 – Open Aspect and go to Inventory / Edit Invoices 

 

 
 
Step 10 – To import the file, go to Edit / Import Electronic Invoice.  You will then be prompted to 

choose the path of the file.  You will need to navigate to c:\aspect\pfg and find the file you wish 
to import.  When you have it selected, click OK. 

 

 
 

 

 


