
    Aspect Software, Inc.  
Sample Inventory Extensions Report:

Inventory Extension Report:

First, open the Navigator and click on the Inventory Maintenance Tab.  The last 
option is the Inventory Extension Report, click on this option.

Next, chose the “store” and the dates you would like see on the report.  Ie: Sample 
Store and the dates, March 3, 1997 – March 16, 1997.



The Inventory Extensions Report shows detailed information about each item in 
your inventory including usage, price history, cost, legitimate cost, and usage 
variances:



From here you can “inspect” an item to view the purchases, perpetual on hand, 
actual counts and variances.  Simply find the item that would like to “inspect”, 
right click and chose the last option, inspect.

Enter the dates you would like to review.  Suggestion… if the report is for two 
weeks, have the first “inspect” date start a week or two prior to the first date of the 
original report.

Now you can review the price, purchases, legitimate usage, perpetual on hand, 
counts, and variances.



At this point you can chose to either inspect the purchases or the legitimate 
usage.  We will start with the purchases.  Chose a date, right click, and chose 
“inspect purchases”.



All of the purchases will be listed by date.  It also includes the purchase price, 
total price of purchase and the count by price.

If you need to make a change to the invoice, simply right click and chose “edit 
record”.



This will open the invoice.  You can make adjustments or corrections to the 
invoice.  Aspect will re-calculate the adjustment/corrections once the report is 
completely closed.

Now that you have closed the report and re-opened it, we will inspect the 
legitimate usage.

From the Inventory Extensions Report, find the item (ie: ice cream), right click and 
chose “inspect”, enter the dates and click on “ok”.

Now, right click on a date and chose “inspect legitimate usage”.

This report will list all recipes that your item is in.  (ie: ice cream is in Brandy 
Sauce, Ice Cream, and Ice Cream Brownie).  It lists how many of the particular 
item was sold and the quantity that was used.



If the recipe needs to be adjusted, simply right click on the menu item and chose 
“edit record”.



Now you can make adjustments/changes to the actual recipe.  Again, Aspect will 
re-calculate the adjustments/changes, but only after the report is closed and re-
opened.

If you would like to view another format under the Inventory Extensions Report, 
simply click on the binoculars and chose another report.


