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Sample Payroll Reports:

Edit Daily Labor Report:

First, open the Navigator and click on the Labor Reporting Tab.  The second 
option is the Daily Labor Report, click on this option.

This is the Edit Daily Labor Report, it provides all the time clock information 
including clock in/out times, hours, rate and pay for every employee on a daily 
basis.



To view the time clock information for a certain day, simply right click on the date 
and chose “Edit Record”.



From this screen you can see the in/out times, rate of pay, hours worked, overtime 
hours and total pay.  We can also customize this screen by adding or removing 
columns.  You can also make time clock adjustments and/or edit tips and 
individual sales totals.



Labor Summary Report:

From the Navigator, Labor Reporting Tab, chose the Labor Summary Report.

Next, chose your store (ie: Store #2) and the dates you would like to see in the 
report.

The Labor Summary Report shows scheduled pay, actual pay, budgets and labor 
percentages for each day.  Customize this report to show totals for each 
individual schedule (wait, bar, kitchen, etc.).



If you would like to view another format under the Labor Summary Report, simply 
click on the binoculars to chose another report.

Labor Detail Report:

From the Navigator,  Labor Reporting Tab, chose the Labor Detail Report.

At the end of the pay period, use this report to print your payroll timesheet.  You 
will also find export routines for popular payroll and accounting packages.


