== Aspect Software, Inc.

Sample Payroll Reports:

Edit Daily Labor Report:

First, open the Navigator and click on the Labor Reporting Tab. The second
option is the Daily Labor Report, click on this option.
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Employees are automatically imported from your point-of-zale
system at the end of each day. Use this feature to record
addreszes, phone numbers, tax information, employee notes
and ather information that may not be included on your
point-of-zale system.

Aspect provides detailed daily labor reports including clack
indout times, hours, rate and pay for every employves on a
daily basis.

The Labor Sumimaty Report shows scheduled pay, actual
pay, budgets and labaor percentages for each day.
Custamize this report to show totals for each individual
schedule (wait, bar, kitchen, etc.).

At the end of the pay period, use this repart to print your
payrall timeshest. You will alzo find export routines far
populat payroll and accounting packages.
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Close the Havigator

Exit Aspect
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This is the Edit Daily Labor Report, it provides all the time clock information
including clock in/out times, hours, rate and pay for every employee on a daily

basis.




Aspect Software ¥6.33 - [Daily Labor, Store #

Edit  Action Payroll

Sales Inventory Settings ‘Window Help

Total
Ma. Recular Cwertime: Total Recular Qvertime Tatal Budoeted Pavy +1-
Day Date Emmp Hours Hours Hours: Pay Pay Pay Dollars Buget
Sun 06-01-08 rs
hon 06-02-05 B4 31947 3947 2,005.26 2,005.26 2,005.26
Tue 06-03-05 B3 28085 28085 1,745.16 1,745.16 1,745.16
el 06-04-05 T2 30818 30918 1,840.10 184010 1,840010
Thu 06-05-05 B7 33285 33265 1,813.73 1813.73 181373
Fri 0B-0E-05 T2 382.08 1772 399.80 218047 174.06 2,354.53 2,354.53
Sat 06-07-05 B7 34025 5652 39677 1,914.64 54825 2462.89 2,462.89
sun 06-03-05
Mon 06-03-05 67 271 88 27188 1,723.87 1,723.87 1,72387
Tue 06-10-05 B6 25610 28610 1,790,865 1,790.85 1,790.85
Wedl 06-11-08 59 3123 3123 1,889.10 1,889.10 1,889.10
Thu 06-12-05 7o 29592 157 300 .48 1,906.11 74z 1,914.03 1,914.03
Fri 06-13-08 S 3|/TID 19.33 407 .08 2,388.98 17278 286177 256177
Sat 06-14-08 a1 30065 7843 37308 1,841 83 75730 259924 2,599.24
Sun 06-15-05
Man 06-16-05 bat:] 29213 29213 162274 182274 162274
Tue 06-17-05 T 3282 3282 2,019.04 2019.04 2,019.04
Wedl 0E6-18-08 B9 33647 33647 2,108.53 2108.53 2,108.53
Thu 06-13-05 7 377 B8 377 6B 2,362.62 2362.82 2,362.82
Fri 06-20-05 &2 38347 ITT3 43080 2,364.82 32605 269097 269087
Sat 06-21-08 69 277 8T 12493 402 80 1,765.21 119380 2859.11 285811
Sun 06-22-05 2 383 5.08 a0z 36.35 7434 110.73 11073
Mon 0B-23-08 B1 30862 308 62 191843 1918.43 191843
Tue 06-24-05 7o 321.32 32132 210747 210747 210747
Wedl 06-25-05 T4 333.30 33330 2,044.55 2,044.58 2,044.55
Thu 06-26-05 a7 401 28 40128 2,353.687 2353.87 2,353.87
Fri 06-27-05 a0 44353 023 44377 2631.08 118 2632.26 2B32.26
Sat 0E6-28-05 4 330a7 E4.60 39477 1,945.87 B28.14 2574 257401
Sun 06-29-05
Mon 06-30-05 B0 3 .7s 3m.Ts 1,785.27 1,785.27 1,785.27
Tue 07-01-08 61 307 .45 307 45 1,795.45 1,795.45 1,795.45
Wedl 07-02-05 B6 337.80 33750 2,009.39 2,009.38 2,009.39
Thu 07-03-08 v Ioar 0&0 30T 2,193.59 303 2196.63 2,196.63
Fri 07-04-05
Sat 07-05-08 B0 346.00 1342 35942 214016 136811 2276.27 2276.27
Sun 07-06-05 1 258 258 4263 42.63 4263
Mon B6 32415 32418 1,850.20 1,850.20
32047 32047 1,945.39
340.23 1,955.54
G466 30,552.43 1,294.18 31,346 61 198,002.20 14,354.92 212,357 14 212,357.14

[ Tue, Jui14,2003  [11:24p [ 9mo6 || |

To view the time clock information for a certain day, simply right click on the date
and chose “Edit Record”.

Aspect Software ¥6.33 - [Daily Labor, Store #

g File Edt Action Payroll Sales Inventory Settings Window Help

EECIE6A L Bl

Total
Mo. Recular Cwertime Total Regular Overtime Total Budoeted Pay +/-
Day Date Ermp Hours Hours Hours Pay Pay Pay Dollsrs Budget
Man 05-12-08 ki 369.10 369.10 2,479.91 2,479.91 247991 -
Tue 05-13-08 a7 37770 37770 247882 247862 247562
Wed 05-14-08 79 384.06 354.06 243885 243885 243585
Thu 05-15-08 85 39274 39274 254252 2,542 52 254252
Fri 05-16-08 a7 495.07 11.04 509.11 313627 16213 3,208.40 3,285 40
Sat 05-17-08 85 42435 7524 199.59 2,735.80 70399 3,439.79 343979
Sun 05-15-08
Man 05-19-08 83 33747 337.47 218783 218783 2,187 83
Tue 05-20-08 &1 37944 379.44 243716 243716 243716
Wed 05-21-08 Insert Record 360.52 211883 211883 211883
Thu 05-22-08 Delete Rerord 369.27 2,258.07 2,258.07 225307
Fri 05-23-08 2529 43812 243171 23288 2,724.59 272458
Sat 05-24-08 49.84 37505 2,011 87 48674 247361 247361
Sun 05-25-08 Display Options
Man 05-26-08 243 2162 2162 2162
Tue 05-27-08 Attach Note 28175 182915 182915 182915
Wed 05-28-08 345.00 2,093.51 2,093.51 2,083 51
Thi n5-29-08 Classiy Recard 32950 2,060.38 2,060.38 2060.38
Fri 05-30-05 Find Record M35 2,549.37 2,549.37 254937
Sat 05-31-08 Frint 2207 421.02 2,338.29 24126 2,579.55 257955
Sun 06-01-08
Man 05-02-05 Graph 319.47 2,008.26 2,008.26 2,008 26
Tue 06-03-08 Export 280.95 1,748.16 1,748.16 1,748.16
Wed 06-04-08 30918 1,540.10 1,540.10 154010
Thu 06-05-08 Load As Spreadshest 332685 1,813.73 1,813.73 191373
Fi 06-06-08 Load As Web Page 1772 359.60 218047 17408 235453 2,354 53 |
Sat 06-07-08 Load As ¥ML Page 5652 30677 181454 54525 246289 246258
Sun 06-08-08
Man 06-09-08 Adijust Rates 27188 1,723.97 1,723,897 172397
Tue 06-10-08 286.10 1,790.85 1,790,835 1,790,835
Wed 06-11-05 Import From Schedule 311.23 1,859.10 1,859.10 1,559.10
E b s 2 .
Fri 06-13-08 75 38775 1933 407 08 235898 256177 256177
Sat 06-14-08 ] 30065 7543 379.08 1,84 .83 2,599.24 258924
Sun 06-15-08
Man 06-16-08 59 29213 28213 182274 1,822.74 152274
Tue 06-17-08 7 3282 1282 2,019.04 2,019.04 201904
Wed 06-16-08 69 336.47 336.47 210853 210853 210853
Thu 06-19-08 77 376G 37768 236282 236282 2362482
Fri 06-20-08 82 39317 3773 430.90 2,354.82 326,05 2,590,857 259087 ~
B4E6 30,552.43 129418 31,396 61 198,002.20 1435492 21235714 21235714

|Tue, dur14,2008 |[11:27p || EmEs |l




M Daily Labor n

‘ Store #2 - Thu, Jun 12, 2008 Schedule | All Job Code |All
Time Time: Reaular Reaqular Crvertime Total

Bar Taylar, Doug 09:10a 0d11p 7.00 7oz 4914
Bar [Viight, Tracy 05:05p 07:53p 10,00 2480 25.00
Til Bar Tt Bar 1567 135,64
Bussger Carres, Maria 05:03a 0206n .00 605 4540
Busser Espinosa, Milagros 03:22p 04:04p 725 o7 507
Busser Espinosa, Milagros 0&:03a 03 11p 725 713 5169
Bussger Gonzalez, Enrigue 04:31p 10:008 725 548 3973
Busser Guintana, Martina Ga 04:06p 07:54p 5.85 380 2223
Busser Rivera, Silvia 02:50p 04:050 5.85 1.25 T.H
Bussger Rivera, Silvia 03:04a 0231p 5.85 645 3773
Bussger Salmeton, Matio 03:50p 09580 5.85 613 35.86
Busser Zuniga, Alenjandro 0&:03a 02050 5.85 6.03 35.28
Tt Busser Tt Busser 4302 28331
Cooks Arredla, Silfrico 01:00p 10:008 11.00 [.00 99.00
Cooks Chavez, Gladys 03:58p 07:16p 775 330 2558
Cooks Chavez, Gladys 07:32p 10:00p 775 247 1914
Cooks Fuentes, Alejandra 03:03a 01:150 9.25 s.20 4310
Cooks Gonzales, Salvadar 04:46p 07:46p 775 300 2325
Cooks Gonzales, Salvador 0&:00p 10:08p 775 213 16.51
Cooks Hernandez, Irving 04:14p 09590 77s 575 44 56
Cooks Hernandez, Jose 03:05p 10108 77a 703 2487
Cooks Hernandez, %eronica 04:06p 07:40p 775 357 27T BT
Cooks Hermandez, Yeronica 07:58p 10:00p 775 203 15.73
Cooks Lorenso, Matias 03:58p 10:008 8.25 603 49.75
Cooks Marquez, Maria 05:03a oz10p 9.25 612 S6.61
Cooks Mendesz, Judith 03:58p 07400 775 37 2868
Cooks Mendez, Judith 07:57p 10:008 77s 205 15.89
Cooks Ortegs, Janet 03:03a ozmp 77a 2497 46.27
Cooks Ortiz, Amador 04:46p 07:41p 775 2492 2263
Cooks Ortiz, Amador 07:52p 10:00p 775 213 16.51
Cooks Sanchez, Armando 03:03a 01:31p 7.7a 247 4239
Cooks Tacuba, Alma 05:03a 01:03p 775 s.00 3575
Cooks Trujiila, Carlos 0&:03a 02030 9.50 6.00 5700 T

295 90 1.57 1814 03

Insert Delete ‘ Edit Budget Print Display Ok Cancel

From this screen you can see the in/out times, rate of pay, hours worked, overtime
hours and total pay. We can also customize this screen by adding or removing
columns. You can also make time clock adjustments and/or edit tips and
individual sales totals.

Hame | J| Sales
positon | - |
Job Code  |server ~| Cancel
PayType  [Howrly ~|

Regular Owvertime Total

Time In Time Out Rate Hours Hours Pay
Approved |08:36a El 1p |§| 213 | 575 | 0.00 | 1435
Break Time |12:m}a ||§| |12:1ma ||§| 000 | Deduct from pay
Scheduled |12:IZIIZIa |12:EIIZIa | 0.00 | 0.00 | 0.00 | 0.00

Time Clock |0&:36a (03210 | 243 | 675 | 000 | 1438




Labor Summary Report:

From the Navigator, Labor Reporting Tab, chose the Labor Summary Report.

Next, chose your store (ie: Store #2) and the dates you would like to see in the
report.

I Labaor Detail

Store Hame |S’tore T2 ﬂ|
From E Sun, Jun 1, 2008
To E Sat, Jun 14, 2008

Ok | Cancel

The Labor Summary Report shows scheduled pay, actual pay, budgets and labor
percentages for each day. Customize this report to show totals for each
individual schedule (wait, bar, kitchen, etc.).

Aspect Software ¥6.33 - [Labor Detail, Store #2, 06/01/08 - 06/14/08]

g File Edt Action Payroll Sales Inventory Settings Window Help

EECL P Sha (7] /]

Approved  Approved Approved  Approved  Approved
Approved Empl Regular Overtime Tatal Reular Qvertime Total Regular Cvertime Total
Employee Job Code Mo, Rate Rate Hours Hours Hours Tips: Pay Pay Pay
THl Rokinson, THl Bar 01-1072
Til Sanchez, Miguel Til Bar 01-1073 7.00 1172 11.72 &1.50 &2.04 &2.04
TilWright, Tracy Til Bar 01-1096 10.00 2309 2309 10350 23090 23090
Til Meal, Ryan Til Bar 01-1128 10.00 6656 B6.56 22200 665 60 665 60
Til Taylor, Doug Til Bar 01-1151 7.00 12.05 1205 58.00 8435 8435
TH Sperber, Matt TH Bar 01-9024 oo ral s 12.00 036 036
Til Guintana, Martina Ga Til Bus=zer 01-1024 585 56.94 S6.94 49.00 33310 33310
THl Gonzalez, Enrigue TH Busser 01-1031 T.25 7366 7366 S7.00 53403 53403
Til Rivera, Silvia Til Buszer 01-1038 585 7986 79.86 37.00 46718 46718
Til Espinosa, Milagros Til Bus=er 01-1050 725 10.88 85.34 £0.00 534 55.02 580,00 58.07 B35.07
Til Salneran, Mario Til Buszer 01-1052 585 59492 5982 44.00 350.53 350.53
Til Zuniga, Alenjandro Til Bus=zer 01-1080 585 878 8074 7730 344 52.00 452.21 3019 482.38
Til Correa, Maria Til Busser 01-1112 8.00 11.94 8642 80.00 B42 54.00 E40.00 YB.E8 71668
Til Arrela, Jairo Til Bus=zer 01-1163 585 1417 1417 32.00 52.89 52.89
Til Padilla, Glenn Til Cleaning 01-1082 585 2161 2161 126.42 126.42
Til Ortiz, Amador Til Cooks 01-1000 7is 7308 7308 566 45 566 45
Til Hernandez, Irving Til Cooks 01-1001 TIs 6915 B9.15 53591 53591
Tl Williams, Carl Til Cooks 01-1006 11.00 7261 721 79871 79871
Til Mendez, Judith Til Cooks 01-1007 TIs 7544 7544 60791 60791
Til Ortega, Jair Til Cooks 01-1012 TIs B5.0M B5.01 S03.83 S03.83
Tl Gonzales, Sabwador Til Cooks 01-1015 7is 64.39 B4.39 49302 49302
Til Zamora, Rozalinda Til Cooks 01-10149 TIs 7352 7352 SE9.78 SE9.78
THl Hernandez, “Yeronica TH Cooks 01-1021 T.7a .37 T1.37 55312 55312
Til Tacuba, Alma Til Cooks 01-1026 TIs B4.51 B4.51 49395 49395
Til Chavez, Gladys Til Cooks 01-1029 TS 7186 71.86 55691 55691
Tl Ortega, Janet Til Cooks 01-1030 7is 7008 7005 54312 54312
Tl Sanchez, Armando Til Cooks 01-1042 TIs S0 S0.71 393.00 393.00
TH Lorenso, Matias TH Cooks 01-1080 825 6027 £9.27 57148 57148
Til Hernandez, Jose Til Cooks 01-1094 TIs BE.6S BB.ES S16.54 S16.54
Tl Amadar, Benigno Til Cooks 01-1093 TS 1095 1095 5486 5486
THl Trujila, Carlos Til Cooks 01-1100 850 6871 B8.71 65275 65275
Til Marquez, Maria Til Cooks 01-1101 825 13.87 5196 7916 280 73223 38.85 77108
Til Arreals, Sifrido Til Cooks 01-1111 11.00 16.50 12216 B80.00 4216 880.00 69554 1,575 64
Til Zalazar, Agustine Til Cooks 01-1113 a7s 14.63 8518 7612 9.06 74217 132.80 T4 67
Til Zepeda, MNicolas Til Cooks 01-1116 8.00 B4.30 B4.30 51440 51440
Tl Vertura, Marizol Til Cooks 01-11149 825 65 66 B3 66 607 36 607 36
Til Fuentes, Alejandra Til Cooks 01-1121 825 B2.76 B2.76 580.53 580.53
Til Zepeca, elzon Til Cooks 01-1137 7is 5962 5962 462 08 462 08
Til Amadar, Erick Til Cooks 01-1145 TIs 2580 2580 199.95 19985 &

([Tue gur14, 2008 [a4p [ 201 |l |




If you would like to view another format under the Labor Summary Report, simply

click on the binoculars to chose another report.

De=cription

Ao
Format

Protected
Report

Detail By Date

[ Lakor %'s - By Da

Lakbor %'s - By Job Mio
Lakbor %'s - Tatal Mo
Payroll Timeshest Mo ~

Mo

Cancel

Custom | Ok |

Properties

Labor Detail Report:
From the Navigator, Labor Reporting Tab, chose the Labor Detail Report.

At the end of the pay period, use this report to print your payroll timesheet. You
will also find export routines for popular payroll and accounting packages.

Aspect Software ¥6.33 - [Labor De

, Store #2, 06/01/08 - 06/14/08]

g File Edt Action Payroll Sales Inventory Settings Window Help

RO L Slal? 7]

Approved Approved Approved Approved Approved
Approved Reoular Reciular Crertime Cvertime Tatal Tatal Total Total
Employee Job Code Rste Haurs Rate Hours: Hours: Tips Tip % Pay
Til Alkens, Jeffray TH Server 218 4240 42.40 35163 1747 9243 &
TH Trainee 585 11.03 11.03 54 .83 13.50 64.53
TH Al Jobs 5343 5343 406 45 16.57 156.96
TH &madar, Benigno Tt Cooks T.7a 10.95 1095 B54.86
TH Al Jobs 1095 10495 54.56
Tl Amadar, Erick TH Cooks 77 2580 25.80 199.95
TH Al Jobs 2580 2580 18885
TH Arreals, Jairo Tt Busser 5.85 1417 1417 3200 82.89
TH Trainee 585 7T 1717 10044
TH Al Jobs 31.34 31.34 32.00 183.34
Til Arrecla, Sifrida TH Cooks 11.00 80.00 16.50 4218 12218 1575.64
TH Al Jobs &0.00 4218 12218 1,575.64
Til Baer, Tiffany TH Server 213 3538 35.38 195.01 14.35 75.36
TH Al Jobs 3538 3538 195.01 14.35 75.36
Til Bardos, Jeck TH Server 213 7973 773 B20.57 1618 169.52
TH Al Jobs 7973 73 B20.87 16.18 169.82
Til Chavez, Gladys TH Cooks 775 71.86 7188 556.91
TH Al Jobs 71.86 71.86 556.91
T Christian, Scott TH Manager om 7B3 763 0.08
TH Al Jobs TE3 7E3 003
Til Clark, Jennifer TH Hostess 700 29748 2978 208.53
TH Al Jobs 2979 2979 208.53
Til Clifton, Laura TH Server 213 2297 297 217.00 15.58 48.93
TH Al Jobs 2297 2297 27.00 15.58 45.93
Til Correa, Maria Tt Busser &.00 &0.00 11.94 642 86.42 54.00 71668
TH Al Jobs 80.00 642 06 .42 54.00 T16.68
Til Duncan, Yictoria Tt Hostess 735 &0.00 11.25 674 86.74 663.92
TH Al Jobs 80.00 B74 86.74 BE3.92
Til Dunn, Sara TH Server 243 2817 2617 11118 15.90 55.74
TH Trainee 585 11.80 11.80 69.03
TH Al Jobs 37ar 37487 11118 1580 12477
THl Espinoss, Milsgros Tt Busser 7.25 &0.00 10.88 534 85.34 8502 635.07
TH Al Jobs 80.00 534 8534 5502 636.07
TH Franklin, Gabriele Tl Hostess 7.00 3T6 76 22232
TH Al Jobs ey I -1 378 22232
TH Fuentes, Alejandra TH Cooks 925 6276 6276 580.53
TH Al Jobs B2.76 B2.76 580.53
TH Furgerson, Brittney TH Server 213 5173 5173 38738 234 11018
TH Al Jobs S1.73 51.73 38738 234 11018
TH Garcia, Maria Maogs T Server 213 958.55 25845 39061 11.81 12471 -
|[Tue, s 14,2008 |[11:56p | 7184 |[Complete




